Mutah University

Business School
Department of
Public Administration

sl cpan gl alll gy

Jus) 4

daladl 3 1Y) acdd

(210101) Principles of Management

This course aims at introducing students to
the concept of management and its
importance to other social sciences. In
addition, the course is designed to
familiarize students with the development,
theories, and functions of administration
which includes: Planning, Decision making,
Organizing, Controlling, Leadership and the
applications of these functions in the private

and public sectors in Jordan.
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(2102108) Statistics for Management

This course aims at introducing students to
descriptive and analytical statistics and its
applications in Public administration. The
course includes methods of data collection,
data classification, the study measurements
of central tendency, dispersion and
sampling. In addition, the course aims at
studying regression analysis, correlations
variance, and theory of propagability and

time series.
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(2102201) Organization Theories

This course aims at introducing students to
the main concepts related to organization
theories by studying the meaning of social
organizations, its characteristics, the
exchange relationship  between the
organization and its members. In addition,
the following topics will be of a special
importance:  The  development  of
administrative thought, the philosophy
underlying administrative thoughts, the
evaluation of administrative thoughts, the
relationships between organization and its
environment, organizational functions, and

organizational design.
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(2102206) Organizational  Behavior
This course aims at introducing students to
human behavior in organizations which
includes: the development of the field, its
relation to other social sciences, individual
behavior, personality, perception, learning
theory, motivation, and the study of groups
and its effects on Individual, and the study
of the Process in the organization such as
conflict,

leadership, communications,

organization development.
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(2102215) Human Recourse Management

This course aims at introducing students to
the concept, development, functions of the
public service in the area of human
resource management. The course will
concentrate on the following topics:
human resource planning, selection,
training, motivating, wages and salaries,
employee rotation, and firing. The course
will also concentrate on the modern

directions of this field.
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(2102261) Public Relations in

Administration

The aim of this course is to introduce
students to the concepts, theories,
Procedures, and principles of successful
public relations, that leads the organization
to build trust between the organization and

its public.
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(2101409) Administrative Control

The aim of this course is to introduce
students to the concept and foundations of
administrative control systems in public
sector. The course also includes the study
of control steps and stages, its procedures,

and benefits.
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(2102303) Local Administration

This course aims at introducing students to
the theory and applications of local
Administration in  Jordan and its
relationship with central government. The
course also includes the study of
centralization and decentralization of
government, elements of local
Administration, Popular participation in
local government and the administrative

structure of these authorities.
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(2102308) Administrative Decision — Making

This course aims at introducing students to
decision making theory and its stages and
principles. This course discusses decision
making under certainty, Risk and
uncertainty conditions and also discusses
the applications of mathematical tools in
decision making. The course also includes
the study of the ethical aspects of
Administrative decisions.
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(2102305) Administrative Concepts in English

This course aims at familiarizing students
with the English concepts in public
administration and classical works in this
field to enable students to use English
references concerning the theories and
functions of management.
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(2102415) Project Management

This course aims at studying basic
concepts which are related to public
enterprises and introducing students to

public enterprise goals, activities, it
focuses on types of enterprises,
relationships ~ with other public

organizations, the nature of problems
facing Public enterprise, decision making
processes, and their role in comprehensive
development.
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This—course—focuses —on—organizational
designing and reorganization of structure
and processes, it also focuses on
specialization, aggregating units and its
sizes, programing planning control and
means of integrating elements of
organization, it also focuses on authority
relation between different positions.
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This course deals with recent topics in
administration such as time management,
meeting management, crisis management,
total quality management, job ethics it also
focuses on hospital management and non-

profit organizations.

14

Ole 33 5all x4 sana 53T 138 e

3l g el gl 3 la) s e Ao giiall Adaall &y oY

ALl 33 92l 5 )1a) 5 ccila 31 5] 5 ccile Laial)

3))3) salall J sl @ty ) Adla) dauds ol culdAd

3 s i aadidl) dalal) Clalaiall (s
L e g ddae ghaill Ciladaiall 3 )] 5 cchlia i)



Mutah University aasll csan oI UL g d5'ga daala

Business School
Department of

Public Administration
(2102317) Scientific Research Methods and

its Application in Management

Jus i) 4l

L , dealad) 3 )Y acd
@uﬁh,wwmaﬁf@ﬁﬁa fﬁ02317)

ealal) anll ) jleay llall g 35 ) salall sda Caagd

This course aims at introducing students to
the methods and techniques of conducting
and writing scientific research and reports.
That includes methods of data analysis,
and reporting results. Students will be
required to conduct a field research
applying scientific methods and measures
in a form of a term paper.
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The main objective of this course 1S {0
study organizational Institutes that
appeared in Islamic History. It also
focusses on Arabic Islamic Administrative
Thoughts, and finally studying the types
and forms of institutions and
administrative organizations and their

functions.
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This course aims at studying the basic
concepts like development, modernization,
growth, and the role of public Administration
in achieving the development in the
developing countries. Managerial theories,
in

the

strategies which we can be applied

preparing, implementing, evaluating
developmental programs and the managerial

obstacles in the developing countries.
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role of government, its effects on national
economy, development, income distribution
and wealth, and achieving economic-social
equilibrium. Besides, introducing students to
budgeting concepts, preparation, revenues and
expenditures. this course, also studying
budgeting in developing countries, it’s
relationship  with national plans with

concentrating on Jordan case.
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The main objective of the course is to develop
students, abilities in administrative leadership
and supervision, through studying leadership
concept, methods, patterns and theories. In
addition to, studying leadership styles and
effective leader characteristics and his role in
group development, organizations and

supervision methods.
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Jordan

This course aims at introducing students to the
definition of the Jordanian administrative
System, Dbackground, and the social,
economic, political variables surrounding it. It
also studying public administration its
function important on central organization,
with  analysing the Jordanian public

Administration problems.
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(?10?’%7'%) Public Cnrpnratinn Management

and Privatization

This course includes studying the public
corporations and their processes such as
planning stage, implementation, follow up and
evaluation, and methods of control, and their
relationship with other executive's units,
which clarifying the differences between the
corporations and enterprises roles in the social

and economic development.
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(2102213)  Training Administrative

This course aims at introducing students to the
Importance of training and its relationships
with personnel policies and development. It
focuses, on the managerial goals of training in
public Administrations through handling it as
an open system, passing through its historical
development, and designing training program
stages starting from needs determination to
evaluation. In this frame, this course will
handle studying the training methods and
techniques. How to choose or select
Instructors and trainees. In addition to know
the “Status Quo” of managerial training in

Jordan and to predict forth coming patterns.
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(2102414) Public Policy MakKing

This course aims at studying public policy
role, nature, preparation, implementation,
follow-up methods, and controlling it. In
addition to clarifying the role of all parts
specifically, citizens and political
institutions in different stages policies. For
health

policies as an example. Also, this subject

instance, education, housing,
deal with public policies levels and their
relationship, with public philosophy and

purposes.
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This course covers the following topics:
introduction, objectives of governmental
accounting, differences between
governmental and financial accounting,
budgeting principles, budgeting
procedures and stages, classification of
budget accounts, control over revenues and
expenditures, internal and external control,
final accounts, control over purchases and
tenders, records and ledgers, evaluation of
governmental stores, illustrative entries
and accounts and non-profit organizations

accounting (i.e. universities and hospitals).
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(0706241) Administrative Law

This course includes Administrative law

definition, originality, sources,
characteristics and range. in addition to
studying Administrative  organization
forms (centralization and decentralization)
and administration elements specially,

(Public employee and public money).
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(2105110) Management Information System

The content of this course is dynamic
means changing according to the seminars
topics discussed during the semester. The
objective of these seminars is providing a
vivid understanding of contemporary
issues in the MIS arena, which are not
discussed in the other elective and

compulsory courses.
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(2102442) Management Crisis in Public

Administration

This course puts forward the concept of
crisis and differentiate between crisis and
catastrophe. It categorizes the crisis and
reflects the organizational and planning
aspects of the crisis. The course analyses
the development stages of the crises and
define the most effective means to solve

and settle down the crisis.
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(2102218)

Inventory Management

Governmental Supply and

This course is aimed at providing the

student basic knowledge of store
management, government supplies and
certain regulations that manage to preserve
the

course emphasizes on the control methods,

such public materials. Moreover,

purchasing transactions, formal records,

and documents of supply management.
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(2102222) Management Environment

This course aims to outline the connection
among public policy, management and the
environment. It discusses the practice of
certain environmental agencies that make
up programs and plans for environmental
protection in Jordan.
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